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No. 278 __,S.2024

To : Schools Division Superintendents vy 1
Public Elementary/Secondary School Principals 7/31/2¢ _-F%“
Regional Supply Officer == -
Division Supply Officers
School Property Custodians
All Other Concerned Officials
This Region
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SUBMISSION OF PROPERTY INVENTORY FORMS

This has reference to the attached Memorandum dated June 20, 2024,
of Nolasco A. Mempin, Undersecretary for Administration, this Department
on the submission of Property Inventory Forms (PIFs) per COA Circular No.
2018-002, dated May 31, 2018, for the assessment of insurance coverage of
all government properties with the Government Service Insurance System
(GSIS).

2. In this regard, please advise your respective Supply Officers and
Property Custodians to prepare and fill up the necessary information on the
abovementioned form for all insurable properties and other assets of your
Division Offices and Schools. The said forms shall be consolidated by the
Division Supply Officers to be submitted on or before August 30, 2024, to the
regional office for consolidation by the Asset Management Dnnsmn
Administrative Services Division, DepEd Central Office, and to be submitted
finally to COA-DepEd CO.

3. For your information, guidance and strict compliance
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MEMORANDUM

FOR

FROM

SUBJECT : Submission of Property Inventory Form
DATE : June 20, 2024

This has reference to the Commission on Audit (COA) Circular Number 2018-002
dated May 31, 2028, titled “Guidelines prescribing the submission of the Property
Inventory Form as basis for the assessment of general insurance coverage over all
insurable assets, properties and interests of the government with the General
Insurance Fund of the Government Service Insurance System.” Attached is a copy of
the said COA Circular which may also be accessed through the link below:

https:/ /bit.ly/3VxiuoN

The Assct Management Division will consolidate the Property Insurance Form ol all
insurable properties and other assets of the Department of Education for submission
to the Commission. In this light, we hope to receive the property insurance form of
each Regional Office, Schools Division Office, Public Schools and other non-school
properties of DepEd through the Regional Office. The scanned copies along with the
editable excel file, should be transmitted to the email address as.amd@deped.gov.ph
on or before 30 August 2024 with the subject [insert regional office] Submission of
PIF. The hard copies should reach the DepEd Central Office on or before 16
September 2024.

For any further queries, your stafl may contact Mr. Albert C. Alano at telephone

number (02) 8635-0551 or via email at albert.alano@deped.gov.ph and
as.amd@deped.gov.ph.
Thank you.
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Tepublic of the Philippines

COMMISSION ON AUDIT
Commontwealth Aoenue, Bueson Titp, Philippines

CIRCULAR No. : 2019-002

TO

Date: MAT

: All Heads of Departments, Agencies, Bureaus, Commissions, Boards and
Offices of the National Government;, State Universities and Colleges;
Government-Owned or Controlled Corporations; Local Government Units;
Commission on Audit Directors, Supervising Auditors and Audit Team

Leadere of the National, Local, and Corporate Government Sectors; and All
Others Concerned

SUBJECT : Guidelines prescribing the submission of the Property Inventory Form as

1.0

basis for the assessment of general insurance coverage over all insurable
assets, properties and interests of the government with the General
Insurance Fund of the Government Service Insurance System

Rationale

Republic Act (RA) No. 656, otherwise known as the Property Insurance Law,
as amended by Presidential Decree (PD) No. 245, requires all government agencies
(except municipal governments below first class category) to insure against any
insurable risk their properties, assets, and interests with the General Insurance Fund
(GIF), as administered by the Government Service Insurance System (GSIS).

It has come to the attention of this Commission that there are still properties
owned by government agencies and their subsidiaries which are not insured with the
GIF; or which are insured with private insurance companies or which, while covered
by the GIF, are not insured adequately.

The non-compliance with the requirement denies the government adequate
and reliable protection against any damage to or loss of its properties or assets and
interests due to fire, earthquake, storm, or other fortuitous events/casualty. It also
deprives the GSIS of substantial premium income that should have formed part of the
GIF.

m enable the GIF to deliver the mandated services, it 1s necessary for the
GS obtain complete information on the inventory of assets and properties of all
government agencies, including the latest appraised/market values determined by a
third party or in-house appraiser in compliance with the accounting and other
valuation standards adopted by the concerned agency.

Purpose
This Circular is being issued to assist in the implementation of the provisions

of RA No. 656, as amended, on the insurance and bonding of risks on insurable
government assets and properties with the GIF.



3.0

4.0

Coverage

This Circular shall cover all insurable government assets and other assets such
as contracts, rights of action, and other insurable risks of government agencies,
departments, bureaus, boards, commissions, state universities and colleges, local
government units, government-owned or controlled corporations and their
subsidiaries/affiliates, including all others in which these agencies or offices have an

insurable risk or an insurable interest, such as but not limited to, loss or damage of the
government assets.

It is only when such property or part thereof are not acceptable to the GIF that
these may be insured with a private insurance company' at a cost most advantageous

to the government, subject to the applicable provisions of the Revised Implementing
Rules and Regulations of RA No. 9184 or the Government Procurement Reform Act.

Properties or assets, confracts or agreements, causes or nghts of action, or
other insurable interests of the Armed Forces of the Philippines, shall be bound by
this Circular to the extent that they are acceptable to the GIF.?

Definition
For purposes of this Circular, the following terms are defined as follows:

4.1  Property includes vessels and craft, motor vehicles, machinenes, permanent
buildings, properties stored therein (i.e. furniture, fixtures, equipment, supplies
and materials, etc.) or in buildings rented by the government, or properties in
transit, the ownership of which had already passed to the government.

472  Insurable Interests, as defined in RA No. 10607 (PD No. 612, as amended),
otherwise known as the Insurance Code, and Admimstrative Order No. 33
mean every interest in property, whether real or personal, or any relation,
thereto, or liability in respect thereof, of such nature that a contemplated peril
might directly damnify the insured.

43  Insurable Value refers to replacement cost or actual cash valuc of a building
for which standard insurance policies provide indemnity cover. Insurable
value is less than the appraised or market value of the property because it
excludes the value of land on which the building stands. The formula for
computing the insurable value is usually stated in the valuation clause of a

. +pplicy document.

4.4 ket Value refers to the estimated amount for which an asset should
exchange on the valuation date between a willing buyer and a willing seller in
an arm’s length transaction, where the parties had each acted knowledgeably,
prudently, and without compulsion.

4.5 Appraised Value is an appraiser's opinion of the current worth of a property
hased on factors such as area, location, improvements, and amenities.

! As provided by Republic Act No. 656
: Pyursuant to Commission on Audit Decision Mo, 2016-290 dated October 13, 2016
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¢ | aBeg y

oum 2 unpum Adwoo 0y s2[dau Alengiqeq 1o Sasmjal OgMm ‘paquinsaid
swnnuaxd oy jo wwAed g Joy s[qisuodsai are oYM ‘suonerodio))
pojjonuoy) 10 PRUMQ-JUSLILIIACH)/SIUM]  JUSWIIIACD [8207]/5310UE Y
JUSWITLIIAOD) [EUONEN] 21 JO [BIOYJ0 juswuaa0d Aue Jo “Jamseal] ‘1a1sB)
‘1931]3() ANBNSIUIMPY ‘13910 Auadold “JURUN0NyY ‘foueSy jo pesH YL £

*J1d 21 ut papodos soruadoud o Jo uonenfeA 313 JO K
1 MAIADI/IBPITEA 01 JID) 9 JO S[ENOFO ap Jo Anpiqisuodsal aq 3q ¢ Ts

"OH/D 243 18 UONEPI[OSU0D 10} Jd paiepdn pue ajeIngor
aanpadsal nay) nuwqns 01 sNO/SE/SOE 2R O SUORINLSUL/SAUL|apIng
sipoads ansst [jeys Kouade o Jo peaH YL Juawfed 24qnop ploae
o 1apio w (SAO/SE/SOAn) siun Sunerndg Jo/pue saydueig 's20L10)
omsiq/EuoISay 10 (QH/D) 20YJO PEIH/ENUI) U U PAjedo] 1amaym
‘Auadord/siasse e jo sunmuaid sourmsw Jo juswded pazZijenuad amsuy ‘8

pue ‘SISO 21 01 JuawAed s11 aImsu2
pue siasse a0 pue sentadord ajqemsut [[B FULDA0D dJuBIMSUL [ezoual
ap 10) swniwaid Jo junowe 9y 198pnq [enuue KousSe oy) w apnjou] 7}

‘reak yoea jo (¢ (udy ueg Iaie] 10U ‘SISD “J1D ) pUE JopeaT]
wea] upny; Joupny Suisiasdng oy 01 JId PAIEPI{OsU0O AR jruqng @

‘Lressaoau aq [reys jesteidde Juapuadaspul e ‘3SIMIAQ “MOj2q puB
uoI[IW ({4 JO snjeA B Sy 1S ajqeinsut 1o Auadord ot ji RLOINS
aq |eys [esieidde asnoy-ur we ‘ssodind sup Jo4 sA0YYO aanoadsal
1y Jo swsse oo pue santadord ajqensul ayl jo estexdde oy asne) p

‘{(jesodsip
10j sonuadord panedwnr Suipnjoxa) JUSWNUISADE 211 JO 1Salajul pue
syasse ajqeansut 2yy 03 Sururepad J1d U 10§ L18p AU ‘[ERUEl SUNUNOY
UAUILLIFAOD) 241 JO SuoIstacd 2t itm 22uepI0coR W paiedald ‘sauojuaau]

Jo wnoD) [eatsAyd sy uo uodsy Iy wol se [[am sE “uamdmbyg
pue g ‘Ausdord Jo yumo) [eatsAyg oy uo woday Y woy 0RNXYT I

(V Xouuy) UONBULIOJUI I9Y10 PUB ‘UONED0] ‘A1ep [esteidde
‘uoten|eA/san[eA pasterdde 15912] B9U FuULMOYS ‘SI1a8SE JaI0 pur saruadoxd
ajqeansm ot (e Jo Sunsy (41d) wuog Arojuaauy Auedoid am amdalg °q

‘520130 aanoadsal
12y JO SHYSL SQRINSUT JIIO PUE ‘UONIE JO SIYSU ‘SI0BNUOD ‘sarpadoxd
Fuuaa0d spuoq 10 saouminsul [[B ‘1D SISO Y wWoL Apoanp amoag ®

:01 moisiatadns
J2U/S1 Jopun [RIo10 Juauiad 24 10a1p [[RYs sAroudTe uaunudA0B Jo speay &

sauljaping s

"|9sSE JUAUILIAA0S
¢ asnboe o1 dn usaid asnpEa 10 pred junowe 371 S 380D uonsinbay o't



t| 2y

uosiadmeyg)

o |||l

SURYLYRING WBIEVHERTT 8 60 Rl
IR RTINS

‘uone[nand [epuad jo 1adedsmou

® u uoneatjgnd wodn sep (¢1) usayy 1ayge 1vap2 aj® [[RYS Mo SIYL

Aandayg

‘A|utpiodor paijipow 1o ‘papuawe ‘pareadar Lqalay are

IR[N2ID) ST (M JUISISUOIUI SPOULNSSI IDYI0 PUR ‘EPURIOWSW ‘SIR[NAID [V

asne]) Sureaday

"aakojdwa 10 [RIdIO Yons 1surefe paymnsul aq Avw
ey uonoe Areurjdiosip Aue 01 2otpnfaid moym ‘renon) sup Jo suorsiaoxd
o saejola oym dakojdws 10 feoggo Aue jo Amjes ayy Aed 03 ajqepeae
aq |eys 1y suoneudoiddy |esousn ap w pszuomne uoneudordde op

"IB[N2IL) ST} Jo suoisiaoxd 2 se [am
se ‘suone[noy pue sainy Sunuawaidwy su pur 959 "oN VY JO siuawannbar
Ay i pardwos aaey [eys Aoy [nun ssuees may jo juawked o
40 uoisuadsns at asned A[jEonewoIne [[eys ‘paquosaid URIaY SWEHIWN 3G
ultim onp winiwaid 2 sSasse 03 S[BIOYIO Funumiapun SISO A JO am[ref SV
119Mm se "ulaisy pauonusit spodal pue syuswnosop sy ‘Ajeansadsar ‘aaresar pue
liwigns o SISO I pUB pIwRou0d s[eidjo Asusfe oy jo wed sy uo amjiey

‘uar2y paquasaid
feuad sy pue swniwaid pres ayy 107 a|qer] 9q [[BYS J0j2IAp 1diasar anssi
10 sumnwaid pres oy jo syuswked 1dasse 10 199[[00 01 pajey puw paoafdau
oym saafojdwe pue speyyo dnoin aousmsu] [BJauan) SISO 21 "3sImMaxr]

959 'ON
Vv JO (q)9 uoudag Jopun 10f paplaoid se *J]0) ayi £Q paAiadal [nun sajep anp
Mo woy sumitwaid pres jo puow Jad (94,7) wmuso 1ad omi Jo auly B SISO M
Aed |jeys pue swinnwaid pres jo juawfed sy 1o a(qer] play aq [[eys ‘paquasaid

9%

e

1S

I
™

09



Annex A

MNAME OF AGENCY
Address of Agency
PROPERTY INVENTORY FORM
As of
Name of Office
Address
Region
. Nature of Valuation
Date Property
Occupancy Acquisition Market/
Item Constructed/ No./ qu Date of
Classification/Type | . ccrintion _”Mh____awﬂm. Location Acquired/ Other : noaﬂ_ _”_uv.ﬁ”w: Appraisal Remarks
] 2
hospital, etc.)' Manufactured | Reference Fﬂﬂu % n“n_,numn
(1) (2) (3) (4) (9) (6) (7) (8) (9) (10)
PART | — PROPERTY, PLANT AND EQUIPMENT, AND INVENTORIES g
(Please enumerate with appropriate account classification)

PART Il - OTHER INSURABLE INTERESTS |

(a) Rights of Action

(b) Other Insurable Interests

PREPARED and CERTIFIED APPROVED:
CORRECT:
Head, Inventory Committee Date Head of Agency Date

' - —

' For building
labaoratories,

the amoun! of the premium to be paid to the GSIS.

er structures, please indicate the nature or type
markels, car parks, terminals, residential, and other

of occupancy of the Government property whether schoals, offices, clinics, hospitals,
infarmation which are important basis for the pricing of the property and in determining
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Column

Description

10

Other Reference shall be indicated in this column for insurable interests other than

Property. In may refer to Contract Reference Number, Purchase Order Number and the
like.

Acquisition Cost/Insurable Interest

Acquisition Cost/ Insurable Interest pertains to the cost/value as defined In
Paragraph 4 hereof

Market/Appraisal/ Insurable Interest pertains to the cost/value as defined in
Paragraph 4 hereof

Date of Appraisal

The date of the appraisal to be indicated in this column pertains to the date the

appraisal was conducted by the in-house or independent appraiser pursuant to
Paragraphs 1 and 5.1.b hereof.

Remarks

Indic r information which are important for and will facilitate the determination of
the de ation, depreciated cost, and the insurable amount of the property and the
amount of premium to be paid to the GSIS .
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