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Republie of the Philipines

Department of Education

REGION 11 - CAGAYAN VALLEY
SCHOOLS DIVISION OF BATANES

Tracking No. MR-20T%- 3 -D0R

MINUTES OF THE MEETING FOR THE CONDUCT OF TRAINING WORKSHOP OF KEYSTAGE 1 TEACHERS ON
INSTRUCTIONAL STRATEGIES IN TEACHING MATHEMATICS
August 14, 2024
Ivatan Conference Hall

A. ATTENDANCE

NAME POSITION NAME POSITION

(pls. see attached Attendance Sheet)
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B. MINUTES
I Introduction:

The meeting was started at 3:05 P.M. by a prayer led by Ms. Monica D. Gavilan followed by recitation of the Quality
Palicy and attendance checked by Ms. Sheila H. Ydel.

[I. Review and approval of the Previous minutes: None
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Iml. Discussion Proper

AGENDA DISCUSSION AGREEMENTS
Discussion of the | Ms. Violeta H. Binalon give thanks to everyone to respond the need
duties and | for the PMT especially Mr. Andrew L. Arca in lieu of Mr. Charle H.
responsibilities Gecha.

The sets of Program Management Team as follows:
Program Manager — Violeta H. Binalon

QAME Associates — Jay V. Gonzales The QAME Associates  and
Kym Clyde H. Moro Welfare Officers will be in

Welfare Officer - Karen P. Baldomar schedule basis per day. The
- Kathleen C. Castillo Finance Officer will help the

Secretariat - Sheila H. Ydel Secretariat for the
Finance Officer - Monica D. Gavilan documentation and preparation
Logistic Officer - Andrew L. Arca of other documents during the

training proper since her
responsibility is after the
activity.

Almost all were familiar with their duties and responsibilities except
Mr. Arca as first timer as logistic officer.

Logistic Officer will be responsible in the monitoring of catering
services, the comfort rooms and the venue for convenient usage.

Ms. Binalon reminds everyone to be punctual and always around in
case participants are in need of something. The commitment as
member of the team will be in great help for the success of the 3-day
training-workshop.
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V. Other Matters
There were no other concerns discussed.

The meeting was adjourned at 3:45 P.M.

Prepared by: Recommending Approval:

b yoeL ﬁ:
AO 1T ation am Supervisor

Approved:

ALFREDO E. GUMARU JR. EdD, CESO V
Schools Division Superintendent
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